(The following ‘cease and desist’ letter was designed by Kay Murray of the Author’s Guild.  It is printed by permission for the use of Ninc Members.)

Mr. [Name]

[Address]


Re: [Title of infringed work]

Dear Mr. [name]:


I am writing to inform you that you are using my copyrighted work on your website without authorization.  This reproduction of my work violates federal copyright law.  


Be advised that federal copyright law provides substantial protection for authors against the unauthorized use of their work.  Registration of a copyright is unnecessary; the Copyright Act provides such protection from the moment an author's ideas are reduced to tangible form.  Only I have the right to reproduce, adapt, distribute and publicly display my work.  Anyone who infringes upon an author’s exclusive rights by copying and/or unlawfully appropriating the work can be judicially restrained from making such improper uses of the work, subject to the impounding of unauthorized copies of the work and held accountable for monetary damages incurred and/or profits earned as a result of these unlawful acts.


I hereby demand that you immediately cease and desist from making any further use of any my work on your website or elsewhere.  If you want to make any use of my work, you must secure my permission to do so before proceeding.  Please immediately contact me regarding appropriate compensation for your past unauthorized use of my article.  [Give your contact information]

cc:  The Authors Guild, Inc. [if desired]
